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Introduction

Business Studies is one of the mostinternation-
al study subjects in the world, due to how broad
the subject is. Business Studies opens the study
field to a focus of specialties such as accountancy,
finance, organisation, human resources manage-
ment and marketing.

The Business Studies Curriculum in Secondary
Education allows students to study and familiar-
ize themselves with the skills that are required in
the business environment and the impact these
skills can have on their own lives and on society.

Business Studies Curriculum in Secondary also
provides students with a new practical context for
many subjects they have also studied including
Maths and Social Studies where they are applied
in the world of business that is helping our local

people with their needs, challenges and creating
goods and services that help to improve quality
of life. In fact, Business Studies is not independent
but it is connected to various subjects.

This subject will build a strong foundation for
those students who wish to move on to further
study and training in specialised areas such as
management, international business, marketing,
accounting, information and communication
technology, or entrepreneurship. It will also pro-
vide practical skills for those who wish to move
directly into the workplace.

A focus on real life: economics is focused on
learning from case studies. This makes it easy to
understand how theory can tell you something
about real life.

Structure of the Business

Studies Curriculum

This curriculum statement is
around the following.

organized

General aims: general statements outlining
the purposes of studying Business Studies for
Year 9 and Economics and Accounting for Year
10 up to Year 12.

Strands: categories used to organize concepts
into branches of learning.

Specific aims: statements relating to several
key ideas that are foundational concepts for each
strand and expected of students to understand
and learn.

Major learning outcomes: descriptions of
specific outcomes derived from specific aims
that relate to the knowledge or skill that stu-
dents are expected to understand and achieve.

Learning outcomes: statements of the learn-
ing students should be able to demonstrate as a
result of a learning experience.

Approaches to teaching and learning: strat-
egies to support the teaching and learning.

Assessment and evaluation: types of assess-
ment and evaluation practices to gauge and mea-
sure students’ progress as well as the success of
teaching methodologies.

Essential skills: broad skills that are devel-
oped throughout the years of schooling.

Key principles: key principles from The Na-
tional Curriculum Framework.

Values: the beliefs and attitudes of an individ-
ual or a group of individuals that are used to re-
spond to everyday situations.

Language: the use and maintaining of Busi-
ness Studies language as in contents.

Gender issues: the behaviours and attitudes
that are culturally accepted and respected as the
natural ways of being a female and of being a male.



Inclusive education: the curriculum needs
to cater for all students of different calibers and
abilities including physical abilities.

Time allocation: Minimum hours of teaching
required for all levels.

Safety: importance of safety and implications
in teaching and learning Business Studies.

Organisation

This Business Studies Curriculum Statement
begins with Business Studies in Year 9 with spe-
cialisation in Economics and Accounting at Year

10 to Year 12. It provides information for teach-
ers, students, parents, families and the wider
community on what students are expected to be
in each year of secondary schooling.

This curriculum statement is organised pro-
gressively to show the:

1. General Aim of the subject curriculum;
2. Organising Strands of the curriculum;

3. Major Learning Outcomes that organise
the learning within the strands;

4. Key Learning Outcomes to be achieved at
each year level.

STRANDS

Major Learning Outcomes

Key Learning Outcomes

Specific Learning Outcomes

YEAR 9

Business Studies

FIGURE 1
Structure of the Business Studies Curriculum

YEARS 10 - 12

Accounting, Economics




Key Principles

The key principles as listed in the National
Curriculum Framework underpin all aspects of
Samoan education. This includes the develop-
ment of curriculums. The key principles are:

Equity

Equity requires that the system treats all indi-
viduals fairly and justly in the provision of edu-
cational services.

Quality

Educational quality is exemplified by high stan-
dards of academic achievement, cultural under-
standing and social behaviour and results from a
complex interplay of professional and technical
factors and social and cultural practices.

Relevance

A system that is meaningful, recognized, appli-
cable, and useful to one’s life. It should enhance
individual and community well-being and ulti-
mately national development.

Efficiency

Demonstrated by leadership and manage-
ment practices that ensure optimum use of re-
sources- human, financial and material- at all
levels, efficient service delivery, effective com-
munication and coordinated and transparent
decision-making.

Sustainability

The wise use of human, financial and material
resources to ensure balanced and continual de-
velopments in the system with necessary trans-
parency and accountability in place at all levels.

Curriculum Principles

This Business Studies curriculum is based on
the Principles of the Samoa Secondary School
Curriculum stated in the Samoan Secondary
School Curriculum Overview Document. The
Principles are that the curriculum:

¢ provides a challenge for all students, re-
flects the need to be inclusive and allows
for individual differences;

o fosters and enhances the self-concept of
all learners, and encourages them to be
self-directed in their learning;

e provides all learners with a broad and bal-
anced general education;

e will be based on what is best in Samoan
tradition: fa’asamoa;

¢ will be responsive to change so that it is
relevant to the needs of the individual
learner, to the well-being of the communi-
ty, and ultimately to national development;

¢ provides for flexibility taking into account
the context in which schools operate and
the resources available to them;

¢ establishes a direction for learning and en-
sures each learner’s school experience pro-
gresses in a systematic and coherent way;

e« promotes the presentation of essential
knowledge by means of a systematic bilin-
gual methodology;

e promotes language learning in all areas of
the curriculum; and

e encourages the use of good assessment
practice.



General Aims

Business Studies aims to enable students to
participate effectively in economic activities and
cope with the complexities of modern financial
resource management.

Strands

The Business Studies curriculum compris-
es seven strands. As students progress to Year
10 up to Year 12, the strands will still be main-
tained? The Seven Strands are:

1. Accounting Applications
Financial Accounting
The Accounting Process
Financial Studies

2

3

4

5. Production
6. Consumption
7

Market

Sub-strands

Each strand has sub-strands that develop the
general aim of Business Studies.

The sub-strands of each strand establish a
clear and structured progression of major learn-
ing outcomes that span Year 9 for Business Stud-
ies and Year 10 up toYear 12 for Economics and
Accounting.

Major Learning Out-
come and Learning
Outcomes

Samoa’s education curriculums are outcomes-
based. An outcomes-based curriculum clearly
identifies the knowledge, skills, attitudes and
values that all students should be able to acquire
and demonstrate at each year level in each sub-
ject of study. Teachers are able to teach and stu-
dents are able to learn effectively when the learn-
ing outcomes are made explicit.

The learning outcomes are what students
should be able to demonstrate they know and
can do using the knowledge and understanding
of the contents they learn, and ensure that stu-
dents realize their individual capability as they
progress from one level to the next.

The learning outcomes enable teachers to
closely monitor the progress of students, so that
appropriate counseling and interventions are
provided whenever needed and report to parents
accordingly.

The achievement objectives, relating to the
specific aims, are outlined within each strand
explicitly showing the knowledge and essential
skills which students should develop and achieve
as a result of their active engagement with the
course contents through a variety of activities
and experiences.



Approaches to Teaching and Learning

Teaching and Learning is a process by which
new understandings are constructed. Students
learn best when they take action themselves to
generate and create meaning, and to apply the
new knowledge in meaningful situations. Teach-
ing practices must aim for effective learning. Stu-
dents are more likely to be engaged in effective
learning if teachers use activities such as discus-
sion, investigation and reflection, problem solv-
ing, and peer work. These types of activities help
students to think more deeply about the content
they are learning.

There are also general approaches that are
part and partial of everyday teaching and learn-
ing. These approaches include, but not limited to
the following:

e discussing with students the achievement
objectives and learning outcomes and suc-
cess criteria to achieve them.

e recognizing that learning is demonstrated
and communicated through oral and writ-
ten academic language that should be ex-
plicit and articulate.

e adopt the three R’s - Read, Research and
React as a proactive strategy for studying
ahead of schedule. Read the material be-
fore the teaching is delivered, research by
finding out more about what has been read
and then react by self-testing one’s own
understanding, and noting down what is
not understood to discuss with teachers.

e allowing ample time to provide feedback
and formulate responses and actions to
eliminate obstacles to students’ progress
and/or enhance successful learning.

Assessment and
Evaluation

The National Curriculum framework recognis-
es the relationship between all aspects of a cur-
riculum and methods of assessment because as-

sessment is the cornerstone of outcomes-based
learning in all subjects and it is an integral part
of teaching and learning in every classroom. It is
the process of collecting and evaluating evidence
of students’ learning in order to determine the
progress of students, and to inform judgements
and interventions to improve students’ perfor-
mances.

An outcomes-focused approach to assessment
should involve, but not limited to the following:

e constructing a range of assessment prac-
tices to provide useful information on stu-
dents’ progress against the achievement
objectives stated in the curriculum.

e encouraging the use of local resources and
improvising by using what is available for
projects, experiments and research.

e promoting and encouraging skills and
knowledge internal assessments such as
independent or individualized research/
projects, oral presentations to test stu-
dents’ knowledge and understanding of
the curriculum, practical experimenting
with oral and written communication of
findings etc.,

e keeping assessment and evaluation as an
ongoing process where feedback com-
ments are provided to the students on a
timely basis and interventions and other
support are provided wherever and when-
ever needed.

e timely reporting to parents or guardians
of students’ performances so that parental
support is involved in the push to improve
where needed.

e providing opportunities for students to be
involved in the planning of the assessment
of their own work.

e construction of written assignments, tests
and examinations to include questions that
test individual interpretations of a situa-
tion i.e. where there is no set right answer.
Such assessments encourage the students



to think beyond just rote recalling of for-
mulars, calculations and concepts.

e (add arelevant scenario for Business Stud-
ies - eg; providing opportunities for stu-
dents to explore and experience applica-
tion of accounting principles in response
to the challenges in society etc.,

Assessment, learning and teaching as an on-
going process is illustrated by the following di-
agram:

There are three purposes for assessment:

Assessment for learning

These assessments should be diagnostic and
feedback assessments (classroom activities/
homeworks/assignments) so the teacher can
improve the teaching and learning by diagnosing
the learning strengths and weaknesses of stu-
dents before the teaching and learning contin-
ues. The results of diagnosis should enable the
teachers to give constructive feedback and for-
mulate activities and responses to improve the
learning where needed and ensuring the learn-
ing proceeds satisfactorily.

Assessment as learning

These assessments are learning outcomes
based. Activities are constructed to test the stu-
dents’ understanding of the learning outcome
expected of them. Constant and timely feedback
must be provided so that students are aware of
their responsibilities as learners.

Teaching
Learning
Cycle

Assess

Analyze

data and
student work

FIGURE 2.
Assessment, learning and teaching as an
ongoing process

Assessment of learning

These assessments are summative tests and
examinations that take place at the end of a unit
or strand or end of a term. It is equally important
as the other assessments above, that the feed-
back for students to be constant and timely so
that ample opportunities and time for students
to react and contribute to correcting or improv-
ing their own learning are provided.

Good assessment practices should be fair, val-
id, open, reliable and manageable.

Essential Business Studies Skills

Essential skills are the broad skills that should
be developed and acquired throughout the years
of schooling. Such skills involve, but not limited
to the following:

i. Communicating effectively and articulately
ii. Problem solving

iii. Using aestheticjudgement or visual aids or
arts

iv. Social and cultural skills and attributes
v. Work and study skills
vi. Integrating knowledge

vii. Using technology effectively

Business Studies SKkills

The Business Studies curriculum sets out pro-
gressions of skills and knowledge for all second-
ary school students. This curriculum statement
applies to:

e all secondary schools in Samoa;

e all students irrespective of gender, ethnic-
ity, belief, ability, social or cultural back-
ground;

e Years 9-12 of secondary schooling.

Each school provides programmes of learn-
ing, which may be part of, or the entire national



curriculum in response to local needs, priorities,
and resources. The Business Studies Curriculum
Statement provides a basis for teachers to plan
programmes for teaching Business Studies in
secondary schools. The learning programmes

The language associated with learning in sub-
ject areas is often abstract and demanding for
any learner. Learning is even more complex for
students who must learn through the medium of
their second language English. Second language
learners of English are required to develop their
English language for school learning at the same
time as learning the subject content. They are ex-
pected to use English to reason through to con-

Language functions refer to the purposes for
which language is being used. For example, lan-
guage can be used to express and respond to
greetings, give reasons, give instructions, ask for
help and so on. There are a number of language
functions necessary for understanding content
across the curriculum. A lot of language func-
tions are common to all subjects. For example,
whether students are learning about soil erosion
in Agricultural Science or food spoilage in Food
and Textiles Technology, central to both topics is
the concept of cause and effect, and the language
function involved is Expressing Cause and Ef-
fect. The words and sentence structures used to
express the same language in different subjects
will be the same.

The production of these texts requires stu-
dents to be able to use one or a number of lan-

The language and communication major learn-
ing outcomes highlighted in this curriculum
statementare based on the types of texts students
are required to understand and produce during a
year’s programme in Business Studies. Although
the major learning outcomes are subject related,
they are linked to language and communication
skills being developed through the Samoan Lan-

developed by schools must provide the experi-
ences and opportunities for students to achieve
the standards that are included in the National
Curriculum.

clusions, read and understand expository texts,
develop arguments, analyse, synthesise and
evaluate ideas. Furthermore they are assessed in
English on how well they express themselves ei-
ther orally or in writing. Students who learn En-
glish as their second language may take at least
5 to 7 years to develop English language skills for
academic learning compared to their peers for
whom English is the first language.

guage functions as outlined in the table above.
For example, to produce an explanation of a pro-
cess such as Business Transaction or setting up
an account, students will need to be able to use
language to define, express cause and effect, de-
scribe change, and classify.

All students must develop the language associ-
ated with learning in Business Studies. Teachers
in all subject areas are teachers of language. In
practice, it requires Business Studies classroom
programmes to have specific language objec-
tives. The language that students will need in
order to understand and talk about content and
to participate effectively in learning activities in
Business Studies should be identified and taught
together with the appropriate content. In this
way language is developed in relevant and mean-
ingful contexts.

guage Curriculum and English Language Curric-
ulum. They are highlighted here because in addi-
tion to language being developed during Samoan
and English classes, there is a very real need for
subject teachers to give attention to the language
requirements of their subjects. Guidelines for
teaching the language of different types of texts
are included in the teachers’ manuals.



The major learning outcomes are organised
under two broad strands: Oral Language Commu-
nication and Written Language Communication.
The major learning outcomes for each year level

Learning programmes, therefore, should have
these features:

e a planned integration of content and lan-
guage learning in interesting contexts;

¢ the provision of opportunities for students
to use language for both social and aca-
demic purposes;

e a balanced use of listening and speaking,
reading and writing, viewing and present-
ing through a range of activities that pro-
mote learning and the skills of communi-
cation;

Health and well-being are an integral part
of life. They impact on all aspects of a person’s
growth, development, relationship and commu-
nication with others. They impact on their so-
cio-economic, emotional, and spiritual life.

Therefore it is recognized that there are un-
derlying concepts which are basic to all the
strands and cannot be contained in any one.
The following ideas or concepts flow through
the curriculum and have an impact on all as-
pects of health.

. Samoa is founded on God and Samoa is a
Christian nation. Attending church, praying and
other religious activities are part of the Samoan
way of life.

. The Samoan Culture is based on fa’aaloa-
lo (respect, reciprocity or

sharing and receiving), alofa (love and com-
passion), tautua (service), aganu’u tdlimald (hos-
pitality) and fealofani (positive relationships).

. Samoans’ strong sense of values (tulaga
e fa’atduaina), cultural practices (fa’asamoa) and
beliefs (talitonuga) are exhibited in the loving
and caring nature of the people.

are determined by the content outcomes of all the
other strands. Students should achieve these out-
comes through the learning activities undertaken
for the other strands in the year level.

e focused instruction on language structures
found in Business Studies from word forms
and meanings to sentence patterns, to the
way information or ideas are grouped and
connected into longer texts;

e opportunities in learning activities for stu-
dents to interact with others in both Samo-
an and English;

e frequent opportunities for meaningful in-
teraction between teachers and students;

e teachers providing good models of lan-
guage use and a balanced use of Samoan
and English separately.

. Samoan identity (faia ma le fa’asinoma-
ga) is based on the extended family (‘diga poto-
poto), with strong linkages to the land.

. Relationships (va fealoai) are signifi-
cant in the family, village, district structure and
in Communicating with others e.g. between
brother - sister (feagaiga), parent - child, (matua
- fanau), elder - youth, (matua - 1a'itiiti), eldest
and youngest sibling, (ulumatua ma le ui’i) expe-
rienced versus knowledge, (mua mai - muli mai),
husband - wife (tane - avid), matai and family
(fa’amatai), matai in the village council and dis-
trict level.

. Like other cultures, the Samoan culture
goes through changes. The education of young
people must uphold the critical traditions of
education and religious beliefs while accom-
modating what is necessary in modernisation.
The issues facing young people growing up in
a changing Samoan society require opportuni-
ties for self-expression in an environment that
enhances the holistic development of each indi-
vidual whilst reinforcing the principle of co-op-
eration and group effort that are the essence of
fa’asamoa.



The Samoa Secondary School Curriculum re-
quires education to be gender-inclusive. This
means students should not be excluded from de-
veloping good self-esteem or from participating
fully and successfully in learning because of nar-
row gender stereotypes.

Materials used with this curriculum must give
learners the opportunities to understand how
females and males can have a wide range of oc-
cupations, tasks and responsibilities. Materials
must also use gender-neutral language where
possible. School programmes and classroom
learning tasks should reflect the diversity of roles
available to women and men and girls and boys.

The Ministry of Education, Sports and Culture
is committed to providing high-quality inclusive
education to all Samoan students within a school
culture based on respect and acceptance.

A key component of quality education is the
provision of appropriate programmes for stu-
dents with a disability or at risk because of social
or economic circumstances. The principle that

The following time allocation is based on the
assumption that a school year consists of 40
teaching weeks and should only be taken as a
guide. This breakdown is based on periods of
1 hour duration and 4 periods per week. Time
for the internal assessment activities must be in-
cluded within this allocation.

Safety should permeate all aspects of teaching
Business Studies. Teachers and students should
be aware of the safety implications of explorato-
ry or investigatory work. Safety accessories and
wear must be provided for practical activities
where necessary. Students should be encour-
aged to observe safe and hygienic ways of work-
ing during practical activities.

Teachers need to ensure that gender is not an
obstacle to learning, success, or individual value.
Business Studies programmes will ensure that:

. the interests, perspectives, and contribu-
tions of both females and males are included in
programme content, resources and methods of
teaching;

. ensure that both females and males take
active and valued leadership roles in activities;

. ensure females and males have equitable
access to resources (including teachers’ time),
learning assistance and technological equip-
ment.

‘All students can be successful learners’ recognis-
es that all students can succeed when they are
provided with sufficient time, support and effec-
tive teaching. This ensures that the aims of social
justice and equity are seen in practice as all stu-
dents irrespective of race, ethnicity, disability or
socio-economic background can achieve quality
educational outcomes.

Recommended

Weighting
Strands Time Allocation .

(weeks) (%)
Accounting
Applications > 13
Financial
Accounting > 13
Accounting 8 20
Process
Financial Studies 4 10
Production 5 13
Consumption 5 13
Market 7 18



|

Strands, Sub-strands and Learning Outcomes

Progression for years 9-12
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Glossary

Accounting

Accounting is the process of identifying, measuring, record-
ing and communicating economic transactions. Transac-
tions are measured m monetary terms and the accountant
will prepare records in the form of financial statements.

Accounting entity

Accounting entity is a unit for which accounting records
are maintained and for which financial statements are pre-
pared.

Accounting equation

This is expressed as: Assets = Liabilities + Proprietorship
(or Capital). An increase of decrease in the total assets of a
concern must be accompanied by an equal increase or de-
crease in the liabilities and proprietorship in order to en-
sure a balance sheet will always balance.

Balance sheet

A balance sheet is a statement of the total assets and liabil-
ities of an organisation at a particular date, usually the last
day of the accounting period.

Bank reconciliation statement

A statement that reconciles (adjusts) the bank balance in
the books of an organisation with the bank statement. Dif-
ferences between the bank account in the books and the
bank statement may be due to cheques drawn by the organ-
isations but not yet presented to the bank, bank charges de-
ducted from the account not yet notified to the organisation,
and payments made to the bank but not yet recorded by the
organisation.

Bank statement

A record of an account produced by a bank, usually at regu-
lar intervals and sent to the customer. It gives a summary of
the account transactions that have occurred during the pe-
riod, for example, cheques drawn and received, cash with-
drawn and paid in, automatic payments and bank charges
deducted, etc.

Borrow

When individuals or businesses with insufficient money use
money made available by those who have excess money.

Budget (Accounting)

Budget is an estimate of income and expenses for a partic-
ular period of time. It provides a plan for spending in an at-
tempt to satisfy as many wants as possible and satisfy those
wants in the right priority.

Budget (Economics)

Estimates for the government’s income and expenditure,
together with the tax rates and the fiscal policies designed
to meet the government’s financial goals for the succeeding
fiscal year.

Cash Journals

The cash receipts journal records receipts of cash into an
organisation’s bank account. The cash payments journal
records payments of cash from an organisation’s bank ac-
count.

Chain of production

Stages or steps in the process whereby labour, natural re-
sources, capital assets and knowledge are applied to pro-
vide goods and services.

Chart of accounts

Chart of accounts is a detailed listing of all the accounts
used by an organisation showing classifications to indicate
features of the account.

Cheque

Cheque is a pre-printed form on which instructions are
given to an account holder to pay a stated sum to a named
recipient.

Choice

Choice is an alternative or other option available.

Circular flow diagram

A diagram which shows the link between income, expendi-
ture and production that occurs in the economy. Spending
(expenditure) motivates or induces firms to produce goods
and services (production) from which profits result and
wages are paid (income).

Clubs and societies

Clubs and societies are community organisations formed
by people with a common interest in such things as sports,
youth activities, choir, etc.

Company

Company is a corporate enterprise that has a legal identity
separate from that of its members.

Competition

Contest for the command of the scarce resources where dif-
ferent sellers are operating to attract customers. Competi-
tion is a central element of capitalist or free-enterprise eco-
nomic systems. If wants exceed resources then competition
for those resources will occur. Competition occurs when dif-
ferent sellers work to attract customers or when different
groups compete for government funds.

Conserving

To protect or safeguard so that the resources to avoid ex-
tinction or shortages.

Contract

Contract is a legally binding agreement. Agreement arises
as a result of an offer and an acceptance. In general, no par-
ticular formality is required for the creation of a valid con-
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tract. It may be oral, written, partly oral and partly written,
or even implied from conduct.

Credit

Credit enables consumers and businesses to buy now and
pay later. This is a general term or describes other means of
deferred payment where interest is charged on an amount
borrowed.

Credit entry

Credit entry is an entry of the right-hand side of an account,
representing an increase in a liability, revenue or equity
item or a decrease in an asset or expense.

Credit transaction

Credit transaction is a transaction whereby goods are sold
or purchased and a promise is made to make payment later.
Demand

Demand is the quantity which buyers are willing to pur-
chase of a particular good or service at a given puce at a giv-
en point m time, all other things being equal. It is assumed
that consumers, being self-interested, will demand more of
a product at a lower price and less at a higher price.

Demand curve

Demand is a graphical representation of the Law of De-
mand. It describes a curve that shows the amount of goods
consumers are willing to buy at various prices. It slopes
downwards from left to right reflecting the inverse relation-
ship between the quantity demanded and price.

Demand schedule

List of quantities of goods and services demanded at dif-
ferent prices. The quantity demanded decreases as prices
increase, and increases as prices decrease.

Determinants of supply

Factors which cause changes in the supply curve.

Dividends

Dividends are the distribution of the company’s earnings to
the shareholders.

Documentation

Documentation is the written evidence of a transaction.

Documents

Documents are written records.

Drawings

Drawings are assets withdrawn from a business by its owner.

Economic system

The way people and their interactions are organised to pro-
duce goods and services to meet needs and wants within a
political or geographical area.

Economics

Economics is the study of how we use our limited resourc-
es to satisfy our unlimited wants. Economics investigates
the basic choices or decisions that must be made. Firstly,
what to produce - what type of goods and services, and
what quantities, can be produced with available resources.
Secondly, is how to produce - how resources are combined,
choosing what techniques or methods of production to use.
Finally, for whom to produce - how goods and services pro-
duced will be distributed. Unlimited wants and limited re-

sources mean decisions have to be made: economics studies
those choices and decisions and all the issues and problems
that arise.

Elements

Elements are basic essential features.

Entity

Entity is an organisation for which the annual report and
accounts are prepared. For most accounting purposes it is
regarded as a corporation, partnership or an incorporated
association carrying on trade or business with or without a
view to make a profit.

Essential

Necessary or something that is required or needed.

Evidence

Evidence is proof that an event occurred.

Exchange

Exchange is the process of buying and selling goods and
services which involves money transactions but can also in-
volve bartering of goods for other goods.

Exchange rates

The price of one currency against another e.g., NZ$1 is
worth ST$1.45. Exchange rates may vary over time.

Expenditure (Accounting)

The costs or expenses incurred by an organisation.

Expenditure (Economics)

Expenditure is the exchange of money for a good or service.
It can be an aggregate of all spending in an economy (na-
tional expenditure) or spending by specific sectors of the
economy, such as consumers, investors and government.

Factor market

Markets where factors of production are bought and sold
e.g., the factor market for labour consists of the prospective
buyers of labour (employers) and people selling their la-
bour (employees).

Factors of production

Resources those are available to produce goods and ser-
vices. Natural resources (e.g., land), labour, capital and en-
terprise or entrepreneurship are usually identified as the
factors of production.

Financial sectors

Part of the economy made up of institutions engaged in
borrowing and lending activities and the management and
investment of financial assets. The financial sector is made
up of banks, insurance companies, funds managers, pension
and superannuation funds, building societies, credit unions,
brokers and financial planners.

Firm

An institution or economic unit, large or small, that uses the
factors of production to produce goods and services and
engage in profit-seeking activity. Firms bring together the
economic resources of labour and capital. The term is often
used interchangeably with enterprise or company (though
company has a specific legal meaning).



General Journal

The journal used to record opening entries at the com-
mencement of a business or on the setting up of a new dou-
ble-entry accounting system; sales or purchases on credit
of assets other than trading stocks; writing off, as bad debts,
debtors who fail to pay; withdrawal by the proprietor other
than in cash; entries for the correction of errors; adjusting
and closing entries for the calculation of profit and prepara-
tion of the final accounting reports.

Goods Journals

This includes the Sales Journal which records the credit sale
of goods; Sales Returns Journal (Returns Inwards Journal)
which records the return of goods which had been sold by
the business; Purchases Journals which records the credit
purchase of goods; Purchase Returns Journal (Returns Out-
wards Journal) which is used to record the return of goods
which had been bought by the business.

Households

An economic unit made up of one or more individuals living
together and engaging in economic activity e.g., providing
labour and other productive services and engaging m con-
sumption.

Income (Economics)

Income is the money a person has available to spend. These
are return to the factors of production for their contribution
to the productive process.

Inflation

General price increases. It refers to ongoing price rises gen-
erally, rather than a few prices rising or a one-off increase
m prices.

Insurance

Is the financial cover and safeguard or protection for events
that may occur in the future.

Interdependence

When consumers and organisations rely on others for nec-
essary goods and services in order to survive or achieve
their business objectives.

Journals

The books of “first entry”. It is used to record transactions
from the source documents.

Law of Demand

The Law of Demand states the relationship between price
and quantity demanded. As prices increase, the level of de-
mand decreases (all other things being equal - “ceteris pa-
ribus”).

Law of Supply

The Law of Supply states the relationship between price
and quantity supplied. As prices increase, the level of supply
increases (all things being equal - “ceteris paribus”).
Ledger account

An account is a systematic listing of all the changes in an
item so that a balance can be found.

Limited liability companies

A company in which the liability of the members in respect
to the company debts is limited.

Market

Is an organisation or arrangement through which goods
and services are exchanged. Simply, it is where buyers and
sellers get together to do business. A market does not have
to be in a single location, it doesn’t have to be face-to-face,
and it can be either highly organised or very informal.
Market demand curve

It describes a curve that shows the total quantities of goods
and services that will be demanded at each price by all con-
sumers.

Market equilibrium

This occurs at a point where the quantity demanded equals
the quantity supplied.

Market supply

Is the total quantity of goods and services that will be sup-
plied at each price.

Marketing strategy

Market strategy is the plan for the promotion and sale of a
particular product.

National resources

Resources those are available in any one nation or country.

Needs

Needs are things that are necessary to survival e.g., food,
clothing and shelter.

Non-financial information

Information of a non-monetary nature e.g., location of a
business is relevant to who its customers will be.

Non-profit organisation

A no-profit organization is any organisation that operates to
provide a service on a non-profit basis.

Non-renewable resources

Non-renewable resources are resources that cannot be re-
placed or renewed after use. These resources are fixed in
quantity e.g., minerals, fossil fuels and metals which can be
discovered and used but cannot be renewed or regenerated.

Obligations

Obligations are responsibilities or duties imposed or taken
on with a particular role.

Opportunity cost

Opportunity cost is the cost of one choice in terms of what
has been forgone. Opportunity cost is one of the fundamental
concepts of economics. Scarcity means we cannot have ev-
erything, so what we choose not to do or not to buy is the op-
portunity cost of what we choose to do or buy. If you choose
to go to the movies instead of watching a rugby game then the
opportunity cost of going to the movies is the enjoyment of
the rugby match. If you buy an ice cream instead of soft drink
then the opportunity cost of the ice cream is the soft drink.

Organisation
Institution or economic unit.

Overseas market

Is an overseas organisation or arrangement through which
goods and services are exchanged.
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Overseas sector

This sector refers to a country’s international trading and
financial transactions with the rest of the world.

Petty cash

Petty cash is the amount of cash that an organisation keeps
in notes or coins on its premises to pay small items of ex-
pense. Petty cash transactions are normally recorded in a
petty cash book, the balance of which should agree with the
amounts of petty cash held at any given time.

Price controls

Where the government regulates price increases. The gov-
ernment can set guidelines for wage increases. It can reval-
uate or devalue the exchange rate which can affect prices of
goods and services and ultimately affect supply and demand.

Primary production

Primary production is the process involving the extraction
of raw materials and the provision of agricultural crops and
animal produce.

Principle
Principle is a fundamental belief or standard.

Private sector

That sector which provides goods and services that are
sold for profit. This sector of the economy is character-
ised by private ownership of the means of production by
profit-seeking individuals. It is owned and run by private
individuals, firms, and organisations. This sector contrasts
with the public sector which, rather than being motivated
by profit, provides goods and services that are said to be for
the common good e.g., public health and education.

Procedure

Procedure is a stated or planned way of doing something
within an organisation or business.

Production

The process whereby labour, natural resources, capital as-
sets and knowledge are applied to the provision of goods
and services. The factors of production are converted into
goods and services.

Purchasing power

The goods and services your money will actually buy. If pric-
es increase, then the purchasing power of a given amount of
money will fall.

Recycling

Recycling is the reprocessing of used resources for future use.

Renewable resources

Renewable resources are materials that can be renewed, re-
generated or replaced. Thus they can be used, renewed and
used again e.g., forests which can be replanted. Overuse can
exhaust a renewable resource e.g., over-fishing can use up
the supply of fish in one area for good.

Resources

Means of supplying a want, stock that can be drawn on. A
nation’s collective means for support and defence.
Revenue

Earnings or receipts from a business activity. Any form
of income.

Revenue statement

A revenue statement combines the trading account and
profit and loss account. It is prepared to match the expen-
diture of a business against the revenue earned by it for a
specific financial period, to find the net profit or net loss.

Role

The function assumed or part played by a person or thing in
a particular situation.

Rural

Country or outside the main town or city.

Scarcity

A situation where unlimited wants exist but the resources
available to meet them are limited. This means choices must
be made among alternatives. Nearly all goods and services
are scarce except some goods in extreme abundance e.g,, air
and water, though in some cases where there is pollution or
a drought even these can be considered scarce.

Secondary production

The process involving the transformation of raw materials
into other products, either for further transformation or for
sale e.g., the manufacture of tyres for use in vehicle manu-
facture or for sale to the public.

Sectors of the economy

Parts of the economy or units of organisations that engage
in economic activity. Sectors of the basic circular flow model
of the economy distinguish the ma or sectors of the econo-
my as households, firms, government, overseas and finan-
cial sectors.

Service industries

That group of firms which provide benefits to consumers
which are not physical e.g., transport is a service industry.
Services market

An organisation or arrangement through which service in-
dustries offer and buy their businesses.

Single proprietorship

A business that is owned by one person - see sole trader.
Small business

A sole trader or partnership business which has limited
business operations and relatively small capital investment.
Sole trader

A sole trader is also known as a sole proprietor. It is a busi-
ness that is entirely owned by a single owner. The owner
bears the full responsibility and risk for their business. They
receive all the profits and are responsible for any losses.

Source documents

These are documents used as a record and evidence of a
transaction.

Specialisation

When productive resources are used for a particular nar-
row purpose. Exchange must take place, as no one in a spe-
cialisation situation is self-sufficient. Specialisation of land
sees land devoted to a particular use, and specialisation of
labour occurs when people undertake a specific occupation
or perform a narrow range of tasks in the production pro-
cess. Nations can specialise by engaging in the production



of goods and services they are best at and then engaging in
trade with other nations.

Spending power

The goods and services that a consumer can buy with the
money s/he has to spend.

Subsidiary Ledgers

Subsidiary ledgers are the Accounts Receivable Ledger
which groups together the ledger accounts for accounts re-
ceivable (debtors) and the Accounts Payable Ledger which
groups together the ledger accounts for accounts payable
(creditors).

Subsidies

Financial assistance made by governments to enterprises
e.g., payments to exporters to help cover their costs (export
subsidiaries) or payments to local producers to assist in
their expansion.

Supply Curve

A graphical representation of the Law of Supply. It describes
a curve that shows the amount of goods sellers are willing
to supply at various prices. It slopes upwards from left to
right reflecting the direct relationship between the quantity
supplied and price. The cheaper the good, the less will be
supplied and the more expensive the good, the more will
be supplied.

Supply Schedule

The list of quantities of goods and services supplied at dif-
ferent prices. The quantity supplied decreases as price de-
creases and increases as price increases.

Taxation

Compulsory levy imposed by the government. Taxes raise
revenue for the government and may act as a means of re-
distributing income.

Taxes

See “Taxation”

Tertiary production

The process involved in the distribution of goods and pro-
visions of services.

Transaction

A transaction is an external event (e.g. sale of purchase) or
internal event (e.g., depreciation of an asset) that causes a
change in the operations or finances of a business.

Trial Balance

The listing of the balances of all the accounts of an organisa-
tion with debit balances in one column and credit balances
in the other. If the processes of double-entry bookkeeping
have been accurate, the totals of each column should be the
same.

Urban

From the city or town area.

VAGST

Value added goods and services tax. The name given for a
uniform sales tax system that applies to all (or nearly all)
goods and services. The value added tax is collected at the
different stages of the production process and is levied only
on the value added at each stage of production.

Value

Value is a measure of the benefit provided by a good or ser-
vice.

Wants

Things that consumers would like to have. In economics,
wants are considered to be unlimited, as people will always
desire more and more goods and services.



